
 
How to get started: 

 

Step 1: Login to your account.  
If you don’t already have a login, you will need to register, or call your local 

customer service office.  

 
 

 
Step 2: Once in your account, click ‘Electronic Billing’ in the top navigation 

bar 

 
 

 
STEP 3: Under Action, Click ‘Edit’. 

 

  
You will see this screen: 



   
 

 
Step 4:  
A. Change ‘Delivery 

Method’ from ‘Paper’ to 
‘Email’ 

     
B. Enter Email Address in 
box provided 

 
C. Make sure ‘Suspended’ 

box says ‘No’  
 

 

 
Step 5: Click ‘Submit’. Your end result should look similar to this: 

 
 

 


